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maintained Schools, Foundation Schools
and Voluntary Aided Schools 18 May 2007

Dear Head teacher / Chair of Governors
Re. Vetting policy and Safer Recruitment

On behalf of City of Bradford Metropolitan District Council and Education Bradford,
this is an important reminder and update for all Bradford schools regarding the
essential requirement for enhanced Criminal Records Bureau (CRB) disclosures
before appointments are confirmed. We aim here to reinforce the CRB vetting policy
for Bradford schools, which goes a step further than the DfES' guidance on
‘Safeguarding Children & Safer Recruitment in Education”, which incorporated
regulatory changes from 1 January 2007.

Please also find enclosed a suggested pro-forma for recording checks, along with a
one-page summary of our recommendations and the DfES’ requirements regarding
Safer Recruitment within the broader context of Safeguarding Children. An
enhanced CRB check should form only one element of a safer recruitment process,
and future short courses for head teachers regarding Safer Recruitment will be
announced in School News by Education Bradford's HR. Advisory team.

School Policy:

School management is responsible for ensuring checks are completed before staff,
supply staff, contractors and volunteers (including governors) are confirmed into a
new post / role. Within Bradford, an enhanced CRB check will continue to be
required for all these groups, and such checks cannot be transferred from one job /
role, school or employer to ancther. This also means that as part of the selection
process for all posts/roles, an enhanced CRB check must be fully completed before
anybody starts in the new [ different post / role.

If anyone was to actually take up a post / role before a new CRB check is received,
this constitutes an employment confract rather than a conditional offer, and the
school would have substantial difficulties in trying to dismiss the holder of the post /
role if it was felt necessary due to the CRB information received. Safeguarding
children is paramount, and candidates® should already be aware of this requirement.

The DfES operates the ‘List 99' system, which it recommends is applied to existing
staff in education appointed before 2002 (i.e. before CRB checks were available).
However, the enhanced CRB check incorporates a ‘List 99' check. Therefore, as
schools in Bradford are responsible for enhanced CRB checks being completed for
all future and existing workers and volunteers irrespective of their start date, there
should be no need for your school to apply for the ‘List 99° check.

"The DfES guide 'Safeguarding Childran and Safer Recruitment in Education’ is available to download
or order anling from the Online Publications for Schools site; hitp:/publications.teachernet.gov.uk (ref:
DFES-D4217-2008). Itis also available at hitpJ/fwww.everychildmatters.gov.uk
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The term ‘candidate’ is used in this document to mean a potential worker, contractor, or volunteer.

EB V\Recruitment and Selection\Safer Recruitment in Education! Page 1 of 4
Vetting policy for schools letter 18.05.07






